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Job Description

	Job title:
	Data and Evaluation Officer

	Department/School:
	Widening Participation Office

	Grade:
	6

	Location:
	University of Bath premises



	Job purpose

	
Evaluation of the impact and effectiveness of Wessex Inspiration Network (WIN) activities is a core requirement of the Office for Students (OfS) funded Uni Connect programme. Working within TASO guidance and other recognised higher education evaluation frameworks, the post-holder will lead the development and implementation of a robust and innovative evaluation strategy that assesses the effectiveness, reach, and impact of WIN's interventions on targeted learner groups.

The role will focus on generating high-quality evidence to demonstrate how outreach activities contribute to improved knowledge, confidence, decision-making, and progression towards higher education and other positive post-16 and post-18 destinations. This will include designing and delivering a range of evaluation approaches, including quantitative and qualitative methodologies, impact assessment, learner voice activities, and longitudinal tracking, to support continuous improvement and evidence-informed practice across the consortium.

A key responsibility of the role will be to work in partnership with education providers and Uni Connect partnership evaluators to develop a shared regional Theory of Change and contribute to the development and ongoing review of the Equality of Opportunity Risk Register (EORR). This work will support a collective understanding of the barriers facing underrepresented learners across the region, strengthen the evidence base for targeting and intervention design, and ensure that outreach activities are informed by local, regional and national priorities for reducing educational inequalities.

The post-holder will work closely with partner institutions, schools, colleges, and external stakeholders to embed evaluation throughout the project lifecycle, ensuring findings are translated into actionable recommendations that inform future programme design, targeting, and delivery. They will also monitor emerging sector developments in widening participation evaluation and contribute to national conversations on effective practice within Uni Connect.

A key responsibility of the role will be the management, quality assurance, analysis, and reporting of project data, including ensuring the accurate and timely upload of participant records and activity information to the Higher Education Access Tracker (HEAT) database. The post-holder will use data and evaluation findings to produce insightful reports for the Office for Students, consortium partners, and governance groups, demonstrating impact against strategic objectives and supporting the ongoing development of WIN's widening participation activity.




	Source and nature of management provided

	
The post-holder is managed by the Head of the Wessex Inspiration Network




	Staff management responsibility

	
None




	Special conditions

	
Willingness to travel occasionally to partner education providers in the Southwest of England is required.

A satisfactory Disclosure and Barring Service (DBS) check will be required 




	Main duties and responsibilities 

	1
	Lead the development and implementation of WIN's evaluation plan, ensuring alignment with Uni Connect requirements, TASO guidance and recognised higher education evaluation frameworks.

	2
	Design and deliver evaluation activities using a range of quantitative and qualitative methodologies to assess the reach, effectiveness and impact of outreach interventions.

	3
	Work with the Head of WIN, the WIN Board, and consortium partners to embed evaluation throughout the project lifecycle and ensure that findings inform continuous improvement and future programme design.

	4
	Collaborate with education providers, Uni Connect partnerships and external evaluators to develop a shared regional Theory of Change and contribute to the development and review of the Equality of Opportunity Risk Register (EORR).

	4
	Lead the collection, management, quality assurance, analysis and interpretation of participant and activity data to support monitoring, evaluation and reporting requirements.

	5
	Ensure the accurate and timely recording and upload of participant and activity data to the Higher Education Access Tracker (HEAT) database and maximise the use of HEAT reporting functionality.

	6
	Produce high-quality reports, briefings and presentations for the Office for Students, WIN Board, governance groups and consortium partners, demonstrating impact and providing evidence-based recommendations.

	7
	Lead the analysis, synthesis and dissemination of evaluation findings, producing WIN's annual impact report, coordinating responses to Office for Students Calls for Evidence, and sharing evidence, learning and effective practice through the Higher Education Evaluation Library (HEEL) and other relevant sector networks.

	8
	Be a named contact for the Higher Education Access Tracker (HEAT) and take the lead on ensuring all relevant activities are recorded and data is uploaded onto the HEAT database.

	9
	Provide expert advice and guidance to WIN staff and partners on evaluation, data collection and protection, impact measurement, research ethics and keeping abreast of evaluation developments in widening participation and access.


	
Undertake other duties as requested and reasonably required by the line manager, Deputy Director of Widening Access and Participation, where they are appropriate to the grade of the post






Person Specification

	Criteria:  Qualifications 
	Essential
	Desirable

	Educated to degree level or equivalent
	x
	



	Criteria:  Knowledge and Experience
	Essential
	Desirable

	Knowledge of current issues within higher education, especially those concerned with Widening Participation
	x
	

	Experience of undertaking quantitative research and advanced data analysis
	x
	

	Experience of developing or using Theory of Change approaches and Equality of Opportunity Risk Registers
	x
	

	Experience of using data visualisation tools such as Power BI
	
	x

	Experience of writing and presenting data insights for technical and non-technical audiences
	x
	

	Experience of interrogating large datasets to inform planning, monitoring and policy development
	x
	

	Experience of training or upskilling staff members, particularly in data analysis, management and governance topics
	
	x

	Experience of supporting evaluation activity
	
	x

	Experience of working in a higher education environment
	
	x



	Criteria: Skills and Attributes
	Essential
	Desirable

	Ability to collect, clean and analyse large quantitative and qualitative datasets
	x
	

	Highly numerate with strong analytical capability
	x
	

	Ability to communicate complex data clearly and professionally to varied audiences
	x
	

	Excellent written and verbal communication skills
	x
	

	Strong interpersonal skills and ability to build effective working relationships across all levels of the organisation
	x
	

	Strong IT skills, particularly advanced Excel and reporting tools
	x
	

	Ability to work effectively in a team and independently
	x
	

	Adaptable and able manage competing priorities in a fast-paced environment 
	x
	

	Strong organisational skills and ability to prioritise effectively
	x
	

	Ability to take initiative and be proactive
	x
	





	Effective Behaviours Framework

The University has identified a set of effective behaviours which we value and have found to be consistent with high performance across the organisation. Part of the selection process for this post will be to assess whether candidates have demonstrably exhibited these behaviours previously. 


	Managing self and personal skills:
Willing and able to assess and apply own skills, abilities and experience.  Being aware of own behaviour and how it impacts on others.
  

	Delivering excellent service:
Providing the best quality service to all students and staff and to external customers e.g. clients, suppliers. Building genuine and open long-term relationships in order to drive up service standards.
  

	Finding innovative solutions:
Taking a holistic view and working enthusiastically and with creativity to analyse problems and develop innovative and workable solutions.  Identifying opportunities for innovation.
  

	Embracing change:
Adjusting to unfamiliar situations, demands and changing roles.  Seeing change as an opportunity and being receptive to new ideas.
 

	Using resources:
Making effective use of available resources including people, information, networks and budgets.  Being aware of the financial and commercial aspects of the University.


	Engaging with the big picture:
Seeing the work that you do in the context of the bigger picture e.g. in the context of what the University/other departments are striving to achieve and taking a long-term view.  Communicating vision clearly and enthusiastically to inspire and motivate others.
  

	Developing self and others:
Showing commitment to own development and supporting and encouraging others to develop their knowledge, skills and behaviours to enable them to reach their full potential for the wider benefit of the University.
  

	Working with people:
Working co-operatively with others in order to achieve objectives.  Demonstrating a commitment to diversity and applying a wider range of interpersonal skills. 
  

	Achieving results:
Planning and organising workloads to ensure that deadlines are met within resource constraints.  Consistently meeting objectives and success criteria.
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